
Submit a New Application

Select Apply



Submit a New Application: Getting Started
Filter for 
Planning 
Projects

Select the 
Appropriate 
Project Type 

and Click 
“Start”

Project Type

Description of 
Project Type



Submit a New Application: Application Requirements

Click “Continue” to 
Proceed

An Informational Pop-Up
Explains the Application

Description of 
Process

List of 
Application Items



Submit a New Application: Identify a Location

Identify a Location



Submit a New Application: : Identify a Location
Enter an 
Address

OR

Provide a 
Parcel ID



Submit a New Application: Describe the Project

Enter a 
Description with 

all Pertinent 
Information

Save & Continue



Submit a New Application: Upload Documents

Select a File

Click “Add”

Note: Our software vendor currently limits file sizes to 30 MB. 
Please break up large documents. 

Do not email documents to planning staff as an alternative to uploading. 
Emailed documents may be rejected and lead to delayed project review.



Submit a New Application: Finalize the Application

Click “Submit”



Submit a New Application: Electronic Signature

Provide 
Electronic 
Signature


